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Community Infrastructure Levy – Guidance Notes for Applicants 

2. The CIL Charging Process 
8 The diagram below shows the CIL process. Further information about each stage follows. 

Development 

Stage 

1. Prior to 
submission of 
planning 

application 

Developer/Applicant Actions Council Actions 

Pre application advice can help to establish potential CIL liability and clarify the 
appropriate process 

2. Submission of 
planning 

application 

Submit planning application, supporting 
material and appropriate plans 
(including plans of existing floorspace) 

Submit information to enable Council to 
determine CIL liability (Additional 
Information Requirement Form) 

Submission of CIL calculator self 
assessment (recommended) 

Assume liability for CIL (CIL Form 1) 
(recommended) 

Determine if the application is suitable 
for validation 

Acknowledge assumption of liability 

3. Assessment 
and determination 
of planning 
application 

Determine the planning application 

Determine liability/chargeable amount 

4. Post grant of 

planning consent 

Issue a CIL Liability Notice to liable 
person(s), setting out the CIL charge 

Register the CIL as a local land charge 

5. Prior to 
commencement 

of development 

Assume liability for CIL (CIL Form 1) (if 
not done at application stage) or if 
liability has transferred (CIL Form 4) 

Acknowledge assumption of liability 

Issue a CIL Liability Notice to liable 
person(s), setting out the CIL charge 

Notify the Council of commencement of 
development (CIL Form 6) as soon as 
commencement date is known 

Acknowledge receipt of 
commencement notice 

Submit claims for relief (where relevant 
and available) (CIL Forms 2, 7, 8 or 9) 

Determine claims for relief and issue 
decision as soon as practicable 

6. Post 
commencement 

of development 

Pay CIL as per the specified 
instalments 

Acknowledge receipt of payments 

Apply penalties, surcharges and 
enforcement powers in event of non 
payment 

Acknowledge full payment and arrange 
discharge of land charge 

7. On-going Deliver infrastructure 

Report on the collection and use of CIL 
funds 
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