



Filming/Photographic Event Application Form 
	Filming location
	

	Filming date/s


	


Production Details

	Name of organisation


	

	Manager/producers name 


	

	Contact address and postcode


	

	Invoice address and postcode
(if different from above)

	

	Telephone number  - landline

	

	Telephone number  - mobile

	

	Email address


	

	Event public enquiries number

	


Filming Event Details

	Name of programme/purpose of filming or photography
	

	Approximate number of people in attendance
	

	Name of on-site manager

	

	Description of equipment 
e.g. number of cameras, lights etc. 
	

	Approximate size of area required
	

	Production start time & date

	

	Production finish time & date

	


	Parking Requirements

Please indicate the number of vehicles needed on site and their size (e.g. van/car)

	

	Additional Information

Please provide details of expected noise and lighting levels e.g. are you amplifying sound onsite, what size area are you lighting?

	

	Will the site and/or Reigate and Banstead Borough Council be mentioned or credited?

	Yes
	
	No
	

	Please supply details:




Note: 

If any of these details change once your application has been submitted, please inform us. No additional items may be included without the express consent of the Reigate and Banstead Borough Council
Insurance

Hirers of public open space are required to hold a current policy of insurance in respect of

public liability or third party risks (including products liability where appropriate). The relevant limit of indemnity must be no less than £5 million and the Council reserves the right

to require a higher limit if deemed necessary. 
Risk Assessment

You will need to provide a site specific risk assessment if appropriate. The risk assessment should consider site specific issues/hazards. For example these can include manual handling, vehicle movements, working at height, electrical and fire safety, slips and falls and money handling. 

Reinstatement Charges

Dependant on the nature of your filming event, and the ground conditions at that time of year you may be charged for reinstatement over and above the event charge. 

Please confirm that the following documents are either attached to your application or will be

provided if appropriate.
	
	Attached
	To Follow
	N/A

	Risk assessment
	
	
	

	Copy of your Public liability Insurance
	
	
	

	A site plan 
	
	
	

	A traffic management plan
	
	
	

	A programme
	
	
	

	An electricity safety certificate for inspection on site
	
	
	


By returning this form, I confirm that I have read and accepted the Terms & Conditions of Hire. I apply for permission to hold the event as described in this application form. I confirm that the information provided is correct and will inform Reigate and Banstead Borough Council  if the details change.

	Signed 

(not essential on emailed documents)
	

	Print name


	

	On behalf of (organisation)
	

	Date


	


Please email or return this form together with your supporting documentation to greenspaces@reigate-banstead.gov.uk
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