
 
5 MAY POLICE AND CRIME COMMISSIONER ELECTIONS 

 
Guidance on candidate election addresses 

Each candidate standing at the 5 May Police and Crime Commissioner Elections is 

entitled to have an election address published on the  choosemypcc.org.uk website 

with Welsh language content  made available through dewisfynghhth.org.uk 

The address must be prepared by the candidate’s election agent (template provided 

at Annex A below) and submitted to the Police Area Returning Officer (PARO).  

Q&A 

Timings for uploading candidates addresses onto choosemypcc.org.uk 

What is the deadline for the PARO to receive the candidate address?  

 The deadline for submission to the PARO is 12 noon on Thursday 7 April 

(the final day of nominations), however the candidate’s agent should be 

encouraged to submit the address template to the PARO before this 

deadline, to provide the PARO with the opportunity to check it meets 

requirements, and invite corrections for re-submission. 

What should the PARO do with the candidate address? 

 If the PARO is satisfied that the address meets the requirements as set out in 

Section 4 (page 32 to 33) of the Electoral Commission’s Guidance for PAROs 

– Delivery of Key Processes (Annex B) they should upload the address onto 

choosemypcc.org.uk, and subsequently download a pdf copy to share with 

the candidate’s agent to agree it is accurate.   

 The PARO should provide the agent with a deadline for submitting any 

comments or suggestions.  

Will guidance be issued to PAROs for uploading addresses onto 

choosemypcc.org.uk? 

 The Cabinet Office has issued guidance to PAROs for uploading the 

candidate addresses. 

 Technical support will be provided to help facilitate this process. 

What is the deadline for uploading candidate’ addresses onto 

choosemypcc.org.uk? 

 

 The deadline for uploading candidate’ addresses onto choosemypcc.org.uk 

is Monday 11 April with publication by the Cabinet Office on the website from 

Wednesday 13 April. 

 There is a final deadline of midnight on the 18th calendar day before the date 

of the poll (which is Monday 18 April as it cannot be Sunday 17 April under 

the computation of time provisions) but this should only apply where any 

dispute had arisen over content of the address and all addresses should be 
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finalised as soon as possible for inclusion on the website on Wednesday 13 

April. 

 
Content of the Candidate Address  
 
Do contact details count towards the 300 statement word limit? 
 

 No, contact details (which will appear underneath the statement) do not count 

towards the 300 word limit? 

 Only the text included in the candidate statement part of the form is subject to 

the 300-word limit (which must include the statement by the election agent 

and the agent’s name and address). 

Does the statement by the election agent count towards the 300 word limit? 
 

 Yes, the statement by the candidate’s election agent which must include the 
agent’s name and address, will count towards the 300 word limit.  

 
Does anything else count towards the 300-word limit?  
 

 No, only the candidate statement and the statement by the election agent 
(including the agent's name and address) count.  

 
Is there a fixed form of words which must be used for the agent's statement?  
 

 No, but it must state that the address has been prepared by the election 

agent, and give the name and address of the agent. 

Does the agent statement need to explicitly mention the name of the 
candidate?  
 

 While some agents may choose to do this, there is no requirement for the 
statement to make reference to the name of the candidate. The candidate 
name has to be given separately at the top of the form. 

 
Can shortened postal addresses, such as dropping the name of the town but 
still using the post code, be used for the purposes of providing the agent's 
address?  
 

 You will need to make a determination on a case-by-case basis. Article 5 of 
The Police and Crime Commissioner Elections Order 2012 states that an 
inaccurate description of a place on any form required for the purposes of the 
Order (i.e. including the election address form) does not render the form 
invalid as long as the description of the place is such that it can be commonly 
understood.  

 
 Do web addresses count towards the 300-word limit?  
 

 If a web address has been provided in the candidate statement part of the 
form, it will count towards the 300-word limit. A web address, such as 
www.cabinetoffice.gov.uk should be counted as one word. Any web address 
included in the optional contact details box will not be subject to the word 
count restrictions.  

 But no live hyperlink is allowed.  

http://www.cabinetoffice.gov.uk/


 
 If a candidate is acting as their own agent, does the candidate's name and 
address have to appear in the candidate statement part of the form?  
 

 Yes, the legislation requires this information to be provided, even if a 
candidate has asked for their address to remain private on the home address 
form. However, the address on the election address form does not have to be 
the candidate's home address, provided it is their address. It could, for 
example, also be an office address.  

 
Can an independent candidate include the description 'Independent' in the 
description field on the election address form?  
 

 If that is the description they have provided on the nomination form, they can 
also include this on the election address form. However, the provision of a 
description is not a legal requirement, and it is up to the candidate whether or 
not to complete this field.  

 
A candidate has stated on their nomination form that they are commonly 
known by some other name? Which name should they give as the "candidate 
name" on the election address form?  

 
 The rules do not specify whether candidates should use their full name or 

their commonly used name on the election address form. However, to ensure 
that the names on the website match those that voters will see on the ballot 
papers, we recommend that a candidate should provide their name as it will 
appear on the ballot paper. In the case of a candidate who has provided a 
commonly used name on the nomination form, this name should be provided 
instead of their full name. If, as part of your determination on the validity of a 
commonly used name you decide that it has to be rejected, you should 
change the candidate's name on the election address form to match their full 
name. This means that the information on the website will be consistent with 
the information voters will see on the ballot paper. You should also let the 
candidate/agent know, ideally at the same time as you notify them that you 
have rejected their commonly used name as provided on the nomination 
form.  

 
Can a registered emblem be included in the statement? 
 

 Yes, a copy of the party emblem as registered with the Commission can be 
included if it meets the criteria set out in 5(4) Content of election address, 
Schedule 8 of the Police and Crime Commissioner Elections Order 2012. 

 
How should the emblem be provided?  
 

 Where an agent requests the inclusion of a registered party emblem, then 
Vector eps emblems are preferred for quality because these can be scaled to 
size with no loss of quality, but a 300dpi JPG (also commonly known as 
JPEG) is also acceptable at a minimum width of 50mm.   

 This should be provided separately in the email and not embedded in the 
form to ensure optimum resolution. 

 
 
 



 
 
Can a candidate photograph be included in the statement? 
 

 Yes, as long as it shows no other person than the candidate and does not 
contravene the list of material that the address must not contain (Annex B). 

 
What should I do with photographs?  
 

 We have received feedback explaining that photos inserted into word 
documents (i.e. in the prescribed form) do not have the necessary resolution. 
We recommend asking candidates to submit their photographs to you 
separately as a JPG (rather than inserting them into the form) to ensure 
optimum resolution. You should notify agents of what the resolution 
requirements are to ensure the photo looks the best it can (see below), but 
photos should be accepted even if they do not meet that requirement.  

 
How should the photograph be provided?  
 

 The photograph should be at least 9 cm high x 7cm wide and a close up 

portrait photo and a high resolution (e.g. 300dpi). The image needs to be 

higher than screen resolution (72dpi). 

 This photograph should be provided separately as a JPG (also commonly 

known as JPEG) to ensure optimum resolution.  

Where do I input contact details on the CMS?  
 

 The 300 word address (including agent’s statement) and the contact details 
should all be input in the ‘candidate statement’ box. We expect for most 
candidates this will mean copying the contact details from the form into the 
box after you have copied the candidate address. It should be noted that 
whilst the agent’s statement does count towards the 300 word limit, the 
contact details do not. However, inputting it in the same box allows the 
PARO flexibility as to how those details appear.  

 
Does the CMS automatically ensure that links are not ‘clickable’?  

 
 If you type in a URL such as www.bbc.co.uk, it will not automatically become 

a hyperlink as it would if you did so in an email or a word document. However, 
if you were to copy and paste an active hyperlink (such as this: 
www.bcc.co.uk) into the CMS that would create a ‘clickable’ link on the 
website. We strongly advise you remove this before uploading (simply delete 
the link and retype it to remove the hyperlink) to ensure no active 
hyperlinks are contained.  

 
 
 
 

 
 
 
 
 
 

http://www.bcc.co.uk/


 
 
 
 
Annex A 

PCC Election Candidate Address template 

 

Candidate Name Click here to enter text. 

Contact details (e.g. web url.) which 
will appear under your statement and 
will not count towards the 300 word 
limit.  

Statement by the Election Agent will 
appear under your statement and 
must state that this form has been 
prepared by your election agent and 
give their name and address,  which  is 
part of the 300 word limit 

 

Click here to enter text. 

Police Force Area Click here to enter text. 

Candidate Description (where appropriate, and as entered on your nomination 
form) 

Click here to enter text. 

Registered Emblem (where 
appropriate) 
 
This can be included if the Registered 
Emblem meets the criteria set out in 
5(4) Content of election address, 
Schedule 8 of the Police and Crime 
Commissioner Elections Order  2012.  
 
Where registered Party emblems are 

appropriate then Vector eps logos are 

preferred for quality, but a 300dpi JPG 

(also commonly known as JPEG) is also 

acceptable at a minimum width of 

50mm.  This should be provided 

 



separately to ensure optimum 

resolution. 

 

 

Photograph (if desired)  
Please note that the photograph 

should be at least 9 cm high x 7cm 

wide and a close up portrait photo and 

a high resolution (e.g. 300dpi). The 

image needs to be higher than screen 

resolution (72dpi). 

This photograph should be provided 

separately as a JPG (also commonly 

known as JPEG) to ensure optimum 

resolution.  

 

 
 

Statement (maximum 300 words formatted except for bullet points and bold where 
desired) {no hyperlinks} 

Click here to enter text. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

           
         Annex B 
 
Electoral Commission guidance on the content of the candidate election 
address for 5 May PCC elections  
 
Section 4 (page 32 and 33) of the Electoral Commission’s Guidance for 
PAROs on the delivery of key processes for 5 May PCC elections in England 
and Wales. 
 
http://www.electoralcommission.org.uk/__data/assets/pdf_file/0010/194986/P
ARO-guidance-Delivery-of-key-processes.pdf 
 
The election address must: 

 be submitted to you by the deadline you have published and in the prescribed 
form 

 contain a statement to the effect that it has been prepared by the candidate’s 
election agent 

 give the name and address of the election agent 

 be completed in English or Welsh 

 be submitted in electronic form unless you are satisfied that there is good 
reason for it being submitted in hard copy form 

 specify the candidate’s name 

 contain matter relating to the PCC election only 

 comply with the formatting requirements specified in the prescribed form 

 comply with such other requirements the Minister may specify with a 

 view to facilitating its inclusion on the website 

 be capable of being produced in hard copy form 
 
The election address must not: 

 contain any advertising material (other than material promoting the candidate 
as a candidate at the PCC election) 

 contain any material referring to any other candidate for election at the PCC 
election 

 contain any material appearing to you to be included with a view to 
commercial gain 

 contain any material appearing to you to be indecent, obscene or offensive 

 contain any material appearing to you to be such that its publication or 
distribution would be likely to amount to the commission of an offence 

 exceed the 300 word limit specified in the prescribed form (the agent’s 
statement, name and address count towards the 300 word limit) 

 
The election agent may: 

 when submitting an election address also submit a translation into Welsh or 
English (as the case may be) which is a complete and accurate translation 
(this translation is not subject to the 300 word limit) 

http://www.electoralcommission.org.uk/__data/assets/pdf_file/0010/194986/PARO-guidance-Delivery-of-key-processes.pdf
http://www.electoralcommission.org.uk/__data/assets/pdf_file/0010/194986/PARO-guidance-Delivery-of-key-processes.pdf


 include a photograph of the candidate as long as it shows no other person 
than the candidate and does not contravene the list above of material that the 
address must not contain 

 include a representation of the registered emblem, or (as the case may be) 
one of the emblems, of a registered political party, if the election address is 
prepared on behalf of an authorised party candidate.   

 where an election address is prepared on behalf of an authorised party 
candidate, contain a registered description or, if the candidate is authorised 
by two or more parties, a registered joint description  



 


