
     ACCOUNT NO. 

APPLICATION FOR SMALL BUSINESS RATE RELIEF 

 (Article 4 of the Non-Domestic Rating (Small Business Rate Relief) (England) Order 2004), as amended

For new applications please complete Parts 1 to 4 and 6 below

For notifying a change in circumstance please complete Parts 1, 2, 3, 5 and 6 below
Part 1
Your Business Name: 


The date from which you wish the relief to commence:………………………..………………………………………

Type of Business:  Sole Trader / Joint Ratepayers / Partnership / Ltd Company

(please circle as appropriate)

If other, please specify: 


Part 2
CONTACT DETAILS

Business Tel No.: …………………………..….   Mobile Tel No.: 


Fax Tel No.: …………………………………….Your Email Address: ………………………………………………….. 

Part 3
DETAIL OF MAIN TRADING ADDRESS FOR WHICH RELIEF IS SOUGHT OR IS CURRENTLY GRANTED

Property Address: 


Rateable Value (this is detailed on your account): ……………………………………………………………………..

Part 4
DETAILS OF ANY OTHER HEREDITAMENTS (RATING ASSESSMENTS) OR COMMERCIAL PREMISES                                                                        

               IN ENGLAND OCCUPIED BY THE APPLICANT

Account No.: 

Rateable Value


Address: 


Account No.: 

Rateable Value


Address: 


 
If you require further space please continue overleaf or if none please write NONE: 


Part 5
NOTIFICATION OF A CHANGE IN CIRCUMSTANCE

Date of Change: 

Rateable Value : 


Address of new property occupied: 


Part 6
DECLARATION


*I confirm that the hereditaments listed in paragraphs 3 & 4 are the only hereditaments in England occupied by:

OR


*I confirm that the changes listed in paragraph 5 are the only changes relating to the hereditaments in England   occupied by:

*Delete one as appropriate

Name of Ratepayer: 



Sign & Print Name: 




Date: 



Capacity: Owner / Partner / Director / Other (please specify) 


WARNING – It is a criminal offence for a ratepayer to give false information when making an application for small business rate relief
When completed this form should be returned to Local Taxation Unit, Reigate & Banstead Borough Council, Town Hall, Castlefield Road, Reigate, Surrey, RH2 0SH.  Any queries please telephone 01737 276691 or 276532.
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SMALL BUSINESS RATE RELIEF INFORMATION
The Scheme started on 1 April 2005 and initially an application was required annually but since the 1 October 2006 this no longer applies and an application now remains ongoing provided all the criteria continue to be met.   

However, there is now a requirement for a ratepayer to notify the billing authority, within 4 weeks, of any change in circumstances, which could effect their entitlement to Small Business Rate Relief.  Failure to meet this requirement will bring the existing relief to a retrospective end and any new relief will only apply from the receipt date of a new claim.   

In addition a further application is required where there is occupation of an additional property in England.  The ratepayer must also give written notification to the billing authority where a change in the rateable value of any property not in that area has occurred.   
Outline of the Scheme

· Eligible properties (hereditaments) with a rateable value of £6,000 or less will get 50% rate relief. 

· For eligible properties with a  rateable value of between £6,001 and £12,000 relief will decrease on a sliding scale of approximately 1% for every additional £120 of rateable value. 

· Eligible properties with a rateable value from £12,001 to £17,999 outside Greater London will have their bill calculated using the small business non-domestic rating multiplier.
· Eligible properties will have their bill calculated using the small business non-domestic rate multiplier in the pound as opposed to the standard rate in the pound.
· March 2010 Budget Announcement – Temporary Increase in Small Business Rate Relief.  The Government announced in the March 2010 budget a temporary increase to the above detailed percentages of Small Business Rate Relief.  Please refer to the key factors document supplied by Communities and Local Government at http://www.communities.gov.uk/documents/localgovernment/doc/1522211.doc.
Eligibility Criteria
· The rateable value of the property must be within the thresholds stated above. 

· The hereditament must meet the criteria on 1 April of the relevant chargeable year and on every chargeable day for which they are claiming eligibility.  However, this eligibilty criterion has been removed with effect from 1st April 2009.
The relief is only available to ratepayers who are the occupiers of either: -
· One property only in England, or 

· One main property and other additional properties in England providing those additional properties have rateable values of less than £2,600 and the total value of all the properties remain under the appropriate threshold (i.e. £18,000 outside London and £25,500 inside London). The applicable threshold (£18,000 or £25,500) will be based on the location of the main eligible property not the location of the additional properties.  
· Properties in the buffer zone (rateable value between £12,001 & £17,999) must apply for the relief. The same eligibility criterion applies.
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Calculation of the Bill & Changes through the Year
· The relief will be applied to the main eligible property only. 

· The charge on any additional properties (under £2,600) will be based on the higher non-domestic rating multiplier. 

· The bill will be calculated for each chargeable day for which it remains eligible. As soon as a ratepayer fails to meet the criteria above (i.e. property is vacated or change of ratepayer or additional property occupied by same ratepayer) they are no longer eligible for the relief.
Registration
· Ratepayers must apply to the local authority for the relief.

· The application may be submitted electronically to business.rates@reigate-banstead.gov.uk  
· The application must be signed by
(i) 
The ratepayer/liable occupier (if a sole trader)

  
or

(ii) 
If the ratepayer is not an individual person, a person authorised to sign on behalf of the ratepayer. This means where the ratepayer/liable occupier is –

(a) 
A partnership - a partner of that partnership must sign

(b) 
A trust - a trustee of that trust must sign

(c) 
A body corporate (e.g. a limited company) - a director of that body, and           in any other case, a person duly authorised to sign on behalf of the ratepayer.  A company secretary may not sign on behalf of a limited company.
· If the Rating List rateable value is altered, applications may be accepted up to six months after the date of notification of the alteration.
Interaction with other Reliefs
· If a ratepayer is eligible for mandatory charity relief or rural rate relief then that relief is applied rather than small business rate relief.

· Transitional relief is applied before the small business rate relief is applied.
If you wish to apply for Small Business Rate Relief or notify a change of circumstance which effects relief already granted then please complete the enclosed application and return to: Local Taxation Unit, Reigate & Banstead Borough Council, Town Hall, Castlefield Road, Reigate, Surrey, RH2 0SH. Should you have any queries or require further clarification on any point please do not hesitate to telephone the Business Rate section on 01737 276691 or 01737 276532. 
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